
How do I make a photocopy?
To make a photocopy, simply swipe your ID card at the MFP to login. Your card balance will be looked up at this time. Once logged in, you will be shown 
the main functions of the devices (scan, copy, etc). Proceed through the screens to make a copy.

Once you are done copying, be sure to logout of the device by hitting the "Access" button.
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